UNIVERSITY OF PITTSBURGH
CONTROLLED SUBSTANCES ACCOUNTABILITY RECORD1.
DEA Registrant: ____________________________________
Controlled Substance: _________________  Strength (e.g.; mg/ml, mg/tab): ______  Container Qnt.: ___ [ ] ml [ ] tabs/caps

Container ID2.: _________      Expiration Date: ___________________      DEA Schedule: [ ] I  [ ] II  [ ] III  [ ] IV [ ] V
Date Received: _______  Vendor: ___________  Container Integrity (@ receipt):  [ ] OK [ ] Not OK (Disposition: _________)
	DATE
	QUANTITY [ ]ml  [ ] tabs/caps
	

	
	IN
	OUT
	ON

HAND
	ANIMAL ID (if applicable)
	PROTOCOL
#
	PURPOSE
	DISPENSED

BY3.
	DISPENSED

TO4. 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Final Disposition:  [ ] Used up on date: _________        [ ] Discarded per DEA instructions (__________________5.) on date: ________ 
INVENTORY RECONCILIATION

	DATE
	ON HAND (RECORD)
	ON HAND (ACTUAL)
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	INITIALS - DEA Registrant7. 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1. Use one form for each container (e.g., vial, bottle) received.

2. Label each new container individually and in consecutive order.  Use oldest container first.

3. Dispensing of controlled substances is restricted to the DEA Registrant or Authorized Agents of the DEA Registrant (see University policies).

4. Receipt of controlled substances is restricted to the DEA Registrant or Authorized Laboratory Personnel of the DEA Registrant (see University policies).
5. Summarize method of discard (e.g., “Reverse distributor”)

6. Signature (initials) of responsible Authorized Agent of DEA Registrant, if applicable
7. Signature (initials) of DEA Registrant

Page ___ of ___ (i.e., for this container)
